Bay Shore High School Attendance Policy
I.  Compulsory Education Under New York State Law
New York State compulsory education laws specify that a minor from six (6) to sixteen (16) years of age, who is mentally and physically fit, be in regular attendance, where the student resides, for the entire time schools are in session. A child who turns sixteen (16) years of age during a school year must continue in attendance until the end of the school year.  According to state law, the school year begins July 1st.

Under the New York State Education Law Section 3205, parents are responsible for the regular attendance of their children.

II. Objectives
All students have a right to educational opportunities that will assist them in developing to their fullest potential.  Attendance policies are based on the principle that regular school attendance maximizes the student's interaction with his or her teachers and peers, and is a major component of academic success.  In addition, the establishment of acceptable attendance habits/patterns is critical if students are to be successful in the adult world outside of high school.  In light of this relationship that exists between achievement and regular daily attendance, the following attendance requirements have been established by the Bay Shore Board of Education for all Bay Shore High School students.  Through the promulgation and implementation of this policy, the District expects to reduce the current level of unexcused absences and lateness.   

III.  Strategies Employed to Accomplish Objectives

Effective implementation of the Attendance Policy requires all participants to be informed and to fully understand its purpose, procedures, and the consequences of noncompliance.  To ensure that students, parents, teachers and administrators are notified and understand this policy, the following procedures shall be implemented:

1. Students shall receive a copy of the Attendance Policy, which will be reviewed in homeroom within the first two days of school.  Each student will be asked to sign and return a statement indicating that he or she has read and understands the policy;

2. The Attendance Policy will be discussed at grade-level assemblies and in individual classrooms;

3. The Attendance Policy will be included in the Student Handbook;

4. The Attendance Policy will be posted in individual classrooms;

5. The Attendance Policy will be available on the district’s Web site www.bayshore.k12.ny.us;

6. The Attendance Policy will be contained in the Curriculum Guide;

7. Parents/guardians will receive a copy of the Attendance Policy through the mail;

8. The Attendance Policy will be reviewed with parents at orientation and PFA meetings;

9. The school newspaper and district publications will include periodic reminders of the components of the attendance policy;

10. The Attendance Policy will be part of the New Teacher Orientation program;

11. The Attendance Policy will be periodically reviewed at faculty meetings;

12. The Attendance Policy will be included in the Teacher Handbook.

IV. Attendance Requirements

The Bay Shore Board of Education requires that a student must be in attendance in a class not less than 90% of the scheduled days of instruction in order to receive course credit.

1. Full-year course:  A student may be absent no more than 18 periods.  A student will be in violation on the 19th absence; Physical Education:  A student may be absent no more than 5 periods.  A student will be in violation on the 6th absence.

2. Half-year course or a course that meets on alternating days:  A student may be absent no more than 9 periods.  A student will be in violation on the 10th absence;

3. Lateness:  Tardiness to class of more than 5 minutes without a pass will be considered an absence;

4. Double-period classes:  Absence from both periods of a double period course (Humanities, MST, Global Studies 10, English 9, etc.) will count as one (1) absence);

5. Science with Labs: A student may be absent no more than 27 periods.  Each lab and class counts separately.  If a student is absent for a lab and class on the same day, it will count as two absences towards the 27.

Students who exceed the number of class absences are in violation of the attendance requirements and will be denied credit but will be responsible to complete course assignments and remain in the course.  The student will forfeit his or her right to attend summer school if he or she continues to be absent from class (see Summer School section below). A new entrant to the District must maintain 90% attendance for the remaining portion of the year.

V.  Absences

1. All absences will be covered by this policy.  No distinction will be made between the classification of excused and unexcused when determining the total number of days absent from each course;

2. Students shall not be considered absent when they are authorized by school officials to be somewhere other than in their regularly scheduled class.  For example, if school personnel expect the student to report elsewhere during their regularly scheduled class time for activities such as meetings, conferences with school personnel, testing, physical exams, music lessons, Ethnic Pen, Law Day, drama productions, athletic competitions, field trips, mandatory college orientation (limit of one, documentation and advanced administrative approval required), college visitation days (maximum of 3 with documentation and advanced administrative approval required, not to be scheduled immediately before or after a holiday or recess period) or other activities as approved by the Principal, the student shall not be considered absent;  

3. Although all absences apply to the Attendance Policy, absences that are excused permit work to be made up.  Excused absences include: 

a. Illness of student;

b. Illness or death in family/immediate and extended/significant other; 

c. Urgent medical appointment, which is documented as unable to be scheduled outside the school day;

d. Documented religious observance;

e. Documented mandatory legal circumstances;

f. Documented quarantine;

g. Impassable roads;

The above absences are excused absences and make up privileges are permitted. However, they apply to the total number of days absent from each course. Parents are expected to contact the Deans’ Office or Health Office in advance of their child being absent.  All absences will be recorded as unexcused until a written note from the parent is received.  All students are required to return to school with a written excuse signed by a parent or guardian on the first day following an absence.  Notes presented beyond five (5) school days after an absence will not be accepted and the student will lose make-up privileges.  
4. The following absences are Unexcused Absences and make-up privileges are not permitted.  They include, but are not limited to:
a. Absent without permission;

b. Lateness of five (5) minutes or more without a pass;

c. Not reporting to a location after obtaining a pass from a class;

d. Leaving school due to illness without the permission of the nurse;

e. Leaving school due to an emergency situation without the permission of the Principal;

f. Vacation.

Consequences

If a student exceeds the specific number of absences as set forth in Section III above, school officials may take one or more of the following actions, in addition to the denial of course credit:

1. Removal from athletic and extra curricular activities, and individual events;

2. Loss of junior and senior privileges;

3. Assign the student to a study hall;

4. Assign the student to in-school suspension;

5. Assign the student to a condensed or shortened day of instruction.

VI. Attendance Incentives

The school will offer incentives for excellence and or improved attendance. These will include:

1. Recognition award each semester;

2. Quarterly raffles;

3. Publication of an Attendance Honor Roll each quarter;

4. Exemption from final exams with 90% class average and 95% attendance, except for Regents Exams.  Students may not exceed more than one CUT and may not be late more than 5% of the total scheduled course periods in order to be eligible for the exemption.   

5. Seniors who have demonstrated satisfactory attendance (no AUD’s/NC’s), academics (no failures), and behavior (no suspensions) during their previous school year will be eligible to enter a lottery for a student parking spot.  If a parking spot is issued and the student fails to maintain these requirements, the parking spot will be revoked and issued to the next student on the waiting list. 

VII. Notification Sequence

The following pertains to the number of absences in a two-semester (full-year) course.  A parent may be notified several times if excessive absences exist in more than one class.

· Absences 1-8: Teachers are expected to continue to confer with students and their parents concerning academic and attendance issues. “Night Callers” will notify parent(s) or guardian(s) with a phone call in the evening.

· As soon as possible after the eighth, thirteenth, fifteenth, and eighteenth absence from a full year course, the high school administration shall send written notification to the student’s parent(s) and guidance counselor.  The letters shall notify the parents(s) or guardian(s) as follows:

· After the 8th absence:  The student has been absent nearly half the number of maximum absences and may lose credit if absences continue.  Guidance is expected to continue to confer with students and their parent(s) or guardians concerning academic and attendance issues.

· After the 13th absence:  The student has only 5 absences remaining and will lose credit if absences exceed the limit.  Deans’ Office to contact parent(s) or guardian(s).

· After the fifteenth absence: The student has only 3 absences remaining and will lose credit.  Assistant Principal to contact parent(s) or guardian(s).

· After the 18th absence:  The student will not receive credit due to excessive absenteeism.  Administration to contact parent(s) or guardian(s).

The following pertains to the number of absences in a one-semester course.  

· Absences 1-4:  Teachers are expected to continue to confer with students and their parents concerning academic and attendance issues.  “Night Callers” will notify parent(s) or guardian(s) with a phone call in the evening.

· As soon as possible after the fourth, seventh, and ninth absence from a half- year course, or full-year alternating day course, the high school administration shall send written notification to the student’s parent(s) and guidance counselor.  The letters shall notify the parent(s) or guardian(s) as follows:

· After the 4th absence:  The student has been absent nearly half the number of maximum absences and may lose credit if absences continue. Guidance will continue to confer with students and their parent(s) or guardian(s) concerning academic and attendance issues.

· After the 7th absence:  The student has only two absences remaining and will lose credit if absences exceed the limit.  Deans’ Office to contact parent(s) or guardians.

· After the 9th absence:  The student will not receive credit due to excessive absenteeism.  Administration to contact parent(s) or guardian(s).

In every letter to a student’s parent, a request will be made for the parent to contact the child’s counselor.  The counselor will discuss the impact of excessive absences on the student’s education and the associated consequences.  The parent(s) or guardian(s) will have an opportunity to confer with the school staff; however, a conference with the parent(s) or guardian(s) is not a prerequisite to denying academic credit to a student who has failed to meet attendance requirements.  The prime responsibility for a student’s attendance in class rests with the student and parent. A student who is denied credit will receive a grade of AUD (Audit) for each subsequent marking period.  Should the student continue to be absent and not attend at least 75% of the class time required to attend summer school (see section IX), the grade will be changed to an NC.
VIII. Intervention Strategies

Students who begin to exhibit an excessive number of days absent or tardy, will be referred to district pupil personnel service professionals (i.e., guidance counselors, social worker, and psychologist) to try to identify the causes and seek solutions to the problems.  They will work with families to find ways to foster better family relationships and improve student attendance.  Where necessary, they will assist parents in finding ways to set appropriate limits for children.  Additionally, referrals to outside agencies may be made.  

Consequences for unexcused absences, truancy, and tardiness will include after-school detention, Saturday detention, and in-school suspension.

IX. Requirements for Summer School Participation

Students who exceed the attendance limit (18 full year/ 9 half year) who wish to attend summer school will be given the opportunity to “audit” the class.  Students who are auditing the class are responsible for all assignments given and must attend class on a regular punctual basis.  If the student is not attending the class regularly, the student will become ineligible for summer school.  Upon reaching 45 absences for a full year course, 23 for a half-year course, and 12 in PE, the student will no longer be eligible for summer school and will have to repeat the course in its entirety the next semester it is offered.
X. Appeal Process

Students who have lost credit for a course may appeal their LEGAL* absences by going before the Appeals Committee.  The Committee consists of an administrator and a teacher, parent and student representative.  Explanations for these LEGAL* absences may involve extenuating circumstances, such as extended illness or hospitalization with medical documentation.  Students who wish to appeal absences must report to the Assistant Principal's Office to set up a time and date for the appeal hearing within 5 school days of the date of the loss of credit notice.  The Appeals Committee will then determine whether or not the appeal was approved or denied and the student will be notified.  
*Legal absences require a parental note and DO NOT include cuts.
Adopted by the Board of Education on  July 1, 2004 ---- 
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